Overview of the Resident Program

In 1941, because World War II depleted local fire department personnel, the Moscow Volunteer Fire Department began depending upon six “firefighters-in-residence” for equipment operation and maintenance.  In the fall of 1948, Chief Carl Smith instituted a controversial program that allowed six college students to live in the fire station while they attended school at the University of Idaho.  The students provided much-needed 24-hour firefighting services in exchange for free room.  Chief Smith’s program was very popular on campus and within months, a lengthy waiting list of prospective members was created. 


The resident program at the Moscow Volunteer Fire Department is one of only ten programs in the United States that is affiliated with a university. Since the time Chief Smith’s innovative program was instituted, literally hundreds of University of Idaho students have called the Moscow Volunteer Fire Department “home”.  This unique program has included students with a variety of different majors, including Accounting, Agriculture, Engineering, Education, Forestry and Law to name a few.  In addition to their degree, residents develop a wide variety of fire/rescue and EMS skills and certifications; not to mention leadership skills, critical thinking skills, and team-building skills that are naturally cultivated within the program. 


In 2005, to better meet the needs of the community, four resident firefighter positions were converted to EMT resident positions. At present, over 80 resident alumni have continued in the emergency services field and obtained career jobs as firefighters and Paramedics. Currently there are 20 resident firefighter and four resident EMT positions.

Mission Statement of the Moscow Volunteer Fire Department

We, the members of the Moscow Volunteer Fire Department, dedicate our efforts to the preservation of life, the protection of property and the safety of our personnel.

To this end, it is the responsibility of each member of the department to subscribe to the following values: 

For the Community:
 We recognize that the community is the reason for our presence.

     Provide quality service as efficiently as possible.

     Lives are more valuable than property.

     All members of the public are entitled to our best efforts.

     We will provide professional and courteous service at all times.

For the Department:
 We strive for excellence in all we do, accomplished through training, education and proactive leadership.

 Honesty, fairness and integrity will not be compromised.

 Unity and teamwork are stressed as being to our mutual advantage as individuals and as an organization.
 Members are continually encouraged to improve themselves for their good   and the good of the department. 
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Definitions/Abbreviations

Administrative staff – referring to the paid staff of the MFD that consists of the Chief, Division Chief/Fire Marshal, EMS Division Chief, Training Officer, and Administrative Secretary.
MVFD - Moscow Volunteer Fire Department

Resident Firefighter - a full-time college or university student who resides in the fire station for free room, in exchange for fire fighting activities and station duties.

Board of Directors - the Board of Directors of the Moscow Volunteer Fire Department, as outlined in the MVFD bylaws.

Chief - The Fire Chief or his/her designee

Extended Breaks (U of I) – To include Spring Break, Summer Break, Thanksgiving Break and Semester Break.

Purpose/Goal
It is the intent of Moscow Fire Department to maintain an effective volunteer resident firefighter/EMT program designed to enhance staffing, to improve apparatus response in an emergency, to perform necessary station duties and to prepare individuals for a career in the fire and/or EMS service. 

Minimum Requirements
Candidates must:
1.
Be at least 18 years of age upon appointment and a high school graduate.

2.
Have a valid driver’s license and be insurable by MVFD

3.
Pass a driver’s and criminal background check

4.
Be enrolled, or have the intention of enrolling as a full-time student an accredited college or university in the upcoming semester(s).

5.
Complete and return an application form supplied by MVFD. 

6.
Provide two letters of recommendation from persons other than parents or guardians.

7.
Successfully complete a medical evaluation given by a licensed healthcare 
professional, as outlined in department policy. The candidate shall pay for the 
cost of this first physical.

8.
Pass the MVFD physical abilities test, arranged by the Training Officer.  See 
Appendix D for additional information.


9.
Complete the selection process as outlined in Appendix D.

Agreement

Upon selection for the resident program, each resident shall be required to sign an agreement (see Appendix A) with MVFD.  The signed agreement will be retained by MVFD and kept in the resident’s personnel file.

Position Description

See Appendix C

Selection Requirements and Process
See Appendix D

Conduct
These rules are not meant to provide a solution to every question or problem which may arise.  Likewise they are not intended to limit personnel in the exercise of reasonable judgment or initiative.  They do, however, cover either generally or specifically many of the duties and obligations of residents in the department.  In situations not specifically covered, residents are expected to take the action any reasonable person with their level of training would take in a similar situation. Residents will be responsible for following the bylaws, Policies and Procedures and House rules of the MVFD.


Residents are expected to do their work and conduct themselves competently and professionally when on duty, to accept responsibility for their own conduct, and to show personal and professional integrity at all times.  Residents are also expected to conduct themselves off duty in a lawful manner, and in a manner that does not bring reproach on the department, or impair their ability to perform as a resident in the department.

Truthfulness:  Residents shall not knowingly convey, or provide information which is dishonest, misleading, or a misrepresentation.

Insubordination:  Residents may not ignore or refuse to obey any lawful order or directive of a superior officer, or supervisor.  This includes orders or directives relayed from a superior officer by a peer or subordinate.  Residents may not engage in unprofessional conduct directed either verbally or physically toward a superior officer, or supervisor.

Judgment:  Residents are expected to exercise good judgment at all times.  Good judgment is defined as those decisions and actions which a reasonable fire and EMS professional would exercise under similar circumstances.

Confidentiality:  Residents shall keep confidential any restricted information learned in the course of their duties.  This information shall include but is not limited to: residents investigations or actions; patient information including medical history, condition, care and treatment; elements of a criminal investigation observed or exposed to in the course of one’s duty; and information that residents would have access to only through the course of their duties.

Courtesy:  Residents shall be courteous and respectful in all dealings with the public, other department and City employees, volunteers, and employees of other agencies.

Term of Residency
Persons accepted into the resident program will normally be limited to a maximum participation period of four years.  A resident may request an extension by submitting a written request, clearly stating the reasons, to the Chief and Board of Directors.

Uniforms and Protective Clothing

MVFD will provide each Resident with the following articles of personal protective clothing, equipment and uniforms:

 Uniforms:

1. Uniform pants

2. Light blue uniform shirt

3. Badge

 Miscellaneous Equipment:


5.
Station key or Code

6.
Pager

In addition to the above items, each Resident firefighter shall be issued:

 Structural Equipment and PPE:  

1.   Helmet

2.   Turnout coat and pants

3.   Hood

4.   Suspenders

4. Boots

5. Gloves

All articles of clothing and issued equipment are the property of MVFD and are to be kept clean and in good order.  MVFD will replace or repair equipment and clothing damaged through normal use.  The resident will be responsible for items lost or damaged through improper maintenance, carelessness or negligence.  Requests for repair and/or replacement will be made through the Training Officer.  Any missing, lost or damaged item(s) will be reported immediately to the Training Officer and/or on-duty command staff.

Upon resignation or termination from the program, all issued equipment will be immediately returned to MVFD. Failure to return issued equipment shall be considered theft and may be handled through the proper law enforcement channels. 
Training and Orientation of New Residents 
All new residents must report to fire station #1 at least one week prior to the first day of classes at the University of Idaho for the New Resident Orientation.  The objectives of orientation include, but are not limited to:

 Assignment of a room and equipment.

 Apparatus Operator training.

 Assignment to an engine company.

 Review of Resident Handbook, departmental policies, procedures and house rules.

New resident firefighters must successfully complete the first available Basic fire fighting course as outlined by the Training Division. 

Failure to complete the required entry training or obtain certification within specified completion dates may result in termination of the Resident from the program.
General Training Standards
Residents shall meet the training requirements of the MVFD, which states all personnel must have a minimum of twenty-four (24) hours of training per calendar year.  For additional information, see Section V of the Polices and Procedures of the MVFD.

Duty Assignments
See Resident Shift Protocols, Appendix E
Drug and Alcohol Policy –Refer to the Drug and Alcohol Policy, Appendix B.  

Disciplinary Action

An oral reprimand will be considered the first step in the progressive resident discipline process. A written reprimand will be considered the second step. Suspension will be considered the third step. Termination will be considered the fourth step.

Resident disciplinary action will be in accordance with the MVFD Fair Hearing Plan when the seriousness of the offence could possibly warrant termination from the resident program. Some actions may cause immediate termination form the Resident Program at the discretion of the Fire Chief.
General House Rules

Supervision 

All residents are under the direct supervision and command of the Chief or his/her designee. The Crew Coordinator reports directly to the Chief, Division Chiefs, and the Training Officer and are responsible for assuring compliance to the policies and procedures of the MVFD and the resident handbook.

Facilities 

1. Resident messages will be placed on the message board, or in their mailbox.

2. Each resident is responsible for keeping their assigned kitchen storage space clean, removing all perishables during extended breaks.

3. Residents shall not wear bathrobes, sleeping wear, pajamas or undergarments in the main rooms of the fire stations.

4. Quiet hours are 2200 through 0700 on weekdays and 0100 to 0800 on weekends.

5. All long distance phone calls shall be collect or by calling card.  If you have an emergency and need to call long distance you must notify the Chief on duty as soon as possible.

6. All incoming resident phone calls should be to the Resident lines:  


Station 1 
882-9217


Station 2 
882-2267



Station 3 
882-5170

7. There is no smoking in the stations.

8. All firearms will be unloaded at all times in the fire station and ammunition will be stored separately.  All firearms will be kept out of sight and locked.

9. There will be no use of city vehicles unless cleared by the chief or his/her designee.

10. All residents are required to be done in the bathrooms ½ hour before the start of any social event or meeting being held at the station.

11. Residents that have completed four (4) semesters will be eligible to vote in department    matters that may come before the membership at the general meeting.

12. No turnouts are allowed in the office, kitchen or upstairs unless for training purposes.

13. Residents who store personal effects in the lockers at Station 3 shall leave a key or the combination to the lock with the Department’s Administrative Secretary.
Station Security

Resident’s are provided with a station key and/or a keypad combination code for access to the fire station. These keys and codes are property of the MVFD and keys shall not be duplicated, stored outside the station, or given to any other person. Station access codes shall not be given to anyone not affiliated with the MVFD. Violation of the station security policy is a serious offence and will result in automatic suspension and could result in termination from the resident program. Exterior station doors shall not be propped open. 

Grades
Residents are required to maintain a cumulative GPA of 2.0. Grades shall be submitted to the Division Chief at the mid-point of each semester and at the conclusion of each semester. Any Resident whose cumulative GPA falls below 2.0 will be placed upon academic probation.  Residents who fail to raise their cumulative GPA above 2.0 by either the conclusion of the semester or within the first half of the following semester will be dismissed from the Resident program. Residents must submit a copy of their transcripts with the previous semester’s grades to the Division Chief at the beginning of the following semester (i.e. copy of the Spring semester grades at the beginning of the fall semester).  Residents on academic probation must submit a copy of their current transcripts (grades) upon request.

Resident Rooms/Equipment
1. Resident rooms shall be clean, orderly and presentable at all times. Beds shall be made and clothing will be stored in the provided lockers or drawers. Articles of clothing will not litter the floor nor accumulate outside of a laundry hamper.

2. No pets will reside in the resident rooms or fire stations. 

3. The exterior door to all resident rooms shall be clear of pictures, stickers, etc.  The only items allowed on the outside doors and walls of the resident rooms include the names of the occupants of the room, a written semester class schedule, and a message board limited to less than four (4) square feet.

4. Alterations to inside of the rooms must have prior approval by the Chief.

5. Residents must pay a $50.00 damage/cleaning deposit for their room/issued equipment, which will be returned once the MVFD Training Officer has inspected the room/equipment upon the student moving out of the fire station.

6. There shall be no guests allowed in Resident rooms between the hours of 2200 hours and 0800 hours unless prior permission is specifically approved by the Chief.  

7. Lit candles or any type of open flame are not allowed in any Resident room. Devices such as coffee makers, toaster ovens and space heaters ect., which could pose a fire hazard are prohibited.

8. Cooking of all food shall be done in the kitchen area only. Residents are responsible for cleaning up after themselves.

9. The fire pole is to be used only by Moscow Fire Department Volunteers for emergency calls.  The hatch cover will be down at all times except for emergency response.  No horseplay will be tolerated around this area.

Bicycles
1.
Bicycles are not allowed in the Resident rooms or other living areas.  Bicycle storage 
is provided at each fire station.

2.
Due to limited storage space, each Resident is allowed only one (1) bicycle.

Parking

1.  Station 1: Residents living at Station 1 are to use the back parking lot.  Guests will use front parking between 0730 and 1630.  If space is available after 1630 guests may use the back parking lot. All vehicles in the back parking lot must have keys in the vehicle or in the box in the kitchen (including quests).  If you move someone’s vehicle you are asked to leave it in the same manner as you found it (return keys to the box, etc.).

2.  All Stations:  Residents are allowed one (1) parking space at the station at which they reside. Parking of additional vehicles and recreational equipment (i.e. snowmobiles, jet   skis, etc) shall be at the discretion of the Chief. 
3.  Stations 2 & 3:  Residents of Station 2 and Station 3 are NOT allowed to park behind Station 1 during business hours for the purpose of attending college classes.

Guests
1. Any member or resident bringing guests into any fire station will be responsible for the guest’s behavior. Guest visiting hours shall not extend past 12:30 a.m. without special permission from the Chief or his/her designee. Only the assigned residents shall occupy their room after 10 p.m.
2. All guests shall be accompanied by their host.

3. Residents are responsible to ensure that the conduct and behavior of their guest is consistent with MVFD policies while they are on fire department premises.

4. Guests are not allowed to use laundry facilities or wash personal vehicles in the station.

Fitness

It is recommended that all residents maintain a high level of physical fitness. Crew Coordinators are encouraged to facilitate physical fitness activities while on duty.

Meeting Attendance
Residents are expected to attend 75% of department meetings, company meetings and Resident meetings.

Resident Social Functions
All organized Resident social functions must have prior approval by Chief or designee.  See Appendix F for further details.

Station & Duty Crew Structure
1.
Station #1:  8 to 10 Firefighter Residents, two duty crews (Crews A & D)


Station #2:  4 Firefighter Residents, one duty crew (Crew B)


Station #3:  8 Firefighter Residents, two duty crews (Crew C & E)

Station Rotation

1. Residents shall be placed into stations based upon assessed need by the department.


2.
If necessary, the department reserves the right to move residents to different 
stations as needs arise and/or change.


3.
Residents should expect to be rotated between stations at least once per year, 


typically at the beginning of the fall semester. 

Response Procedures

1. Residents are primarily responsible for responding to city fire and EMS calls.  

2.   Residents who have completed the necessary requirements may operate E-20, E-26, E-27 and U-22. 

3.
Residents who have completed the necessary requirements may operate A-41, A-42, and A-43. 

4.
All other vehicles may be operated only with the permission of the Chief-on-duty. 

5.  For rural fires, Residents must get permission from the Chief/Captain on duty prior to responding.

6.  The on duty crew may respond to rural calls with city equipment only if it is within the accepted response boundaries or the Chief/Captain on duty gives approval.

7.  Department vehicles are to be used for official department business only.  Resident members (including on-duty crews) are not allowed to utilize department vehicles for the purpose of running personal errands (i.e. grocery store) or touring campus.

Resident Polices and Procedures

A. 
Shift Coverage:

See Appendix E – Resident Shift Procedures for additional details regarding shift 
duty and procedures.

B.
Holiday and Extended Break Duty:

1. All Residents are required to perform shift duties during holidays and extended breaks recognized by the University of Idaho, when living at the station. Resident Firefighters are on duty every day between Monday of the first week of Fall Semester through the Saturday preceding Spring Finals week, with the following exceptions to duty shifts:
2. Thanksgiving Break – Begins on Monday, of the week in which Thanksgiving falls, and continues thorough the following Sunday. (7 days off)

3. Christmas Break – Begins on Monday of Finals Week and runs through the Sunday of the week in which Spring Semester begins. (30 days off)

4. Spring Break – Begins on Monday of Spring Break and runs thorough the following Sunday (7 days off)

5. During breaks and holidays, all Residents who are present in the fire station will be required to respond to calls and perform station duties.
6. Residents shall provide a schedule to the Chief or his/her designee as to when the student shall be living at the station. Residents remaining in the station during breaks and holidays shall be assigned duty shifts.  The number of shifts and other responsibilities shall depend upon the number of Residents present in the station during the break.

C.
On-duty Crew Responsibilities:


The on-duty crew will be responsible for:
1. Conducting test and announcements at 1800 and 1830 hours or (1) one hour before any scheduled department event listed on the announcement board.
2. Answering the fire department business line.
3. Assuring the station is locked and secure after 1700 hours.

4. Responding with apparatus to all city fire calls and Bravo, Charley, Delta and Echo EMS calls.
5. Acting in a professional manner while on duty and/or representing the fire department.
6. Wearing the On-Duty personnel uniform when performing MVFD official business.

7. The uniform shall consist of:
a) MVFD T-shift or light blue duty shirt with badge (department provided) and nametag (self-purchased)

b) MVFD issued duty pants and shirt (provided by the department)
c) Black belt (self-purchased)

d) Black boots (self-purchased)
D.
Station Cleaning Duty:  

1.
Cleaning duty shall consist of one week periods beginning Monday at 


0730 and concluding on the following Monday at 0730.


2.
The cleaning schedule shall be developed based upon station and duty 


assignments.


3.
Cleaning assignments shall be posted at each station at the beginning of  


each week.
4.
Inspection of assignments will occur each morning by administrative staff members or their designee. 
5.
Residents who receive two “dirty” marks in a given week on their cleaning duty shall incur additional cleaning duties to be completed within a designated time frame. Residents who receive a second week of two dirty marks shall receive additional cleaning duties and will meet with the Chief to discuss the Resident’s performance. Residents who receive a third week of two dirty marks may be removed from the Resident program for non-performance of duties.

Department Membership Termination
 Upon resignation or termination from the program, all issued equipment will be immediately returned to MVFD. Failure to return issued equipment shall be considered theft and will be handled through the proper law enforcement channels.

 The Resident must leave a forwarding address with the administrative secretary.

 Upon return of all fire department-issued equipment and after inspection of his/her room, the Resident’s room deposit shall be returned.  MVFD reserves the right to withhold all or any portion of the room deposit for the following reasons:  

o Issued equipment is not returned or is returned in an inoperable condition

o Identifiable damage to the Resident’s room is present.

 All personal items left at the station after the Resident has moved out shall be considered abandoned and will become the property of MVFD 24 hours after the resident has left the MVFD.

Compliance Requirement
Each Resident is responsible for knowledge of and compliance with the rules, policies and procedures, and the terms and conditions of the Resident Agreement.  Breach of MVFD rules, policies or procedures, or the Resident Agreement may subject the Resident to disciplinary action up to and including disqualification and dismissal from the Resident program.
All portions of the Resident Handbook and appendices are living documents.  Changes to these documents may occur as necessary to better meet and accomplish the goals of the Moscow Volunteer Fire Department and the Resident program. These changes will be communicated in a timely manner through one or more of the following methods: posting on the memo board, email or hand delivered hard copies.
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APPENDIX “A”

RESIDENT AGREEMENT

It is hereby agreed between 







  (“Resident”) and Moscow Volunteer Fire Department (“Department”) as follows:

1.
Acceptance

The Department has accepted the application of Resident as a volunteer 
Firefighter or EMT member of the Department, subject to the terms and 
conditions of this agreement.

2.
Status
Resident understands and agrees to the status of a volunteer, without expectation of compensation of services.

3.
Rights
Resident understands and acknowledges that there are no rights of contract, no liberty or property interests, and no proprietary or exclusive rights of any kind created or existent in any volunteer position, including that of resident, or services, or by virtue of this agreement.

4.
Rules and Procedures
Resident shall comply with all Department rules, policies, and procedures, and with the terms and conditions of this Agreement, at all times.  Non-compliance may subject Resident to penalty and/or discipline up to and including suspension or termination.  Resident shall adhere to the objectives of the MVFD Mission Statement while on duty or otherwise representing the MVFD and while residing in the fire station.

The Department has the right to and may alter, amend, or change the rules and procedures of any aspect of Department operations at any time without prior notice to the Resident.

5.
Residency
Actual residency is essential to this agreement. Failure to maintain actual residency in the station shall be grounds for termination.  Residents who reside at other locations due to either work or recreation for more than two (2) nights a week (on a regular basis) will be removed from the resident program.
6.
Quarters
The Department shall provide the Resident with furnished living quarters to be shared with other member of the Department and/or Residents.  The bedroom may be either single or double occupancy.

The Department will provide furnishings, all utilities, laundry facilities with washer and dryer, kitchen appliances and microwave, telephone service (local calls only), cleaning and maintenance supplies and certain paper products.

Living quarters in the station are provided for the convenience of the Department, not the residents.  The quarters are provided pursuant to government functions essential to public safety, health and welfare, for trained and qualified fire and EMS personnel to assure immediate response to emergencies.

7.
Status of Quarters
The Department shall retain custody and control of the Resident quarters, which is publicly owned and/or privately owned by the Department, but subject to visitation and inspection by MVFD Administrative Staff and citizens.  The department shall establish rules for its condition and use which shall be complied with by the Resident.

8.
Performance and Duty Schedule
The resident understands and acknowledges that the essence of the Resident program is the provision of qualified fire and EMS personnel in the station for emergency response, and that compliance with predetermined standards of training attendance, task performance abilities, alarm response and equipment maintenance is reasonable and necessary.  Resident agrees to perform the duty schedule and duty responsibilities as detailed in the Resident Handbook.  In addition, the minimum standards of resident participation and activity are as follows:

 Assigned shift coverage



75% of scheduled shifts

 Assurance of your assigned shift coverage
100% of scheduled shifts

 Department/company/Resident meetings

75% of scheduled meetings

 Task performance evaluation (as set forth by Training Officer)

 Driving Test

 Psychomotor skills as set forth within the Essentials fire fighting course for resident firefighters.

 Psychomotor skills as set forth by the Idaho EMS Bureau for resident EMT’s

Resident agrees to participate in the first available Essentials of fire fighting and agrees to complete the appropriate apparatus training within 60 days of becoming a Resident member.

Resident shall maintain a high level of physical fitness, and at the request of the Chief, be able to satisfactorily complete the physical agility test.

Resident further acknowledges that he/she may be required to submit to drug or alcohol testing at any time under the provisions of the MVFD Drug and Alcohol Policy as outlined in Appendix B and that failure of either test will result in immediate suspension and possible termination from the resident program.
9.
Response Requirements

When on shift, the Resident shall respond to emergency and non-emergency calls as set forth in the Response Procedures.

10.
Deposits
The Resident agrees to pay the Department the sum of $50.00 for a security deposit, covering possible equipment or station damage and the station key.  The deposit shall be returned after satisfactory inspection of the room by the Training Officer and the return of the station key and all MVFD issued equipment.

11.
Academic Performance

The Resident must maintain a “full-time” academic load at an accredited college or university during the fall and spring semesters.  The Resident must maintain a cumulative GPA of 2.0.  The Resident agrees to submit to the Chief or his/her designee a copy of his/her previous semesters grades at the beginning of the following semester for the purpose of verifying the minimal required GPA (i.e. a copy of the previous spring semesters grades at the beginning of the next fall semester).
12.
Voluntary Resignation
The Resident shall provide two weeks notice to the Department when s/he elects to leave the program.  Such notice shall be in writing and shall be forwarded through the chain of command to the Chief. Failure to provide two weeks notice shall constitute forfeiture of the cleaning/station key deposit.

13.
Length of Contract
This contract shall be in effect for one (1) academic school year and must be renewed each year.  Renewal of the contract is subject to a positive review of the Command staff prior to new Resident recruitment and testing in the spring semester.  A mid-year review (following the fall semester) may occur and notices to students not performing to standard will be distributed.  Actions may include written notice of performance deficiencies, warnings, or expulsion from the program.

The parties hereby certify that they have read, understand and agree to the terms and conditions of this agreement and attachments.

Resident:  












     Print Name




Signature
Date:


Department Representative:  











             Signature
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DRUG AND ALCOHOL POLICY
It is the policy of the Moscow Volunteer Fire Department to create and maintain a drug and alcohol free environment in the workplace. NOW THEREFORE, IT IS HEREBY RESOLVED BY THE CHIEF AND BOARD OF DIRECTORS OF THE MOSCOW VOLUNTEER FIRE DEPARTMENT AS FOLLOWS:

I. STATEMENT OF PURPOSE:  The purpose of this resolution is to maintain a safe and healthful work environment for employees and volunteers and provide for the continuation of a high level of service to the public by:

A.
Prohibiting the use of illegal controlled substances or alcohol while on the job.

B.
Increasing volunteer and employee awareness of the dangers of controlled substances and alcohol abuse.

A. Providing appropriate support and assistance to volunteers and employees who have controlled substance or alcohol abuse problems.

II. DEFINITIONS:  The following definitions shall be incorporated into this policy:

A. CONTROLLED SUBSTANCE shall include any controlled substance as defined in Title 37, Chapter 27, of Idaho Code or in Schedules 1 through 5 of Section 202 of the Federal Controlled Substance Act.  Examples of controlled substances include: marijuana, cocaine, heroin and morphine, as well as barbiturates and amphetamines.

B. ALCOHOL means any alcoholic beverage, including beer or wine.

C. “DRINK” is defined as 14 grams of ethanol:  12 ounces of beer, 5 ounces of wine or 1.5 ounces of spirits.

D. ON THE JOB refers to any time the person is attending training, providing services or acting as an agent of the Moscow Volunteer Fire Department.  NOTE:  “Work parties” held at the fire station for setting-up, cleaning, etc. are not included as “on the job”, however, 3C below shall still apply.

E.
ON DUTY refers to members of the department that are specifically scheduled for a duty shift (i.e. Battalion Chiefs, Captains, ambulance members and Residents).
III. PROHIBITED ACTS:  The Moscow Volunteer Fire Department Board of Directors voted on March 13th, 2006, to make Fire Stations #1, #2, and #3 along with associated properties and grounds free of alcohol. Board approved events (Crab Feed, Steak Feed, Summer Picnic, and Holiday Banquet) are excluded. (For additional information on alcohol at social functions, see Appendix F - Social Function Guidelines.)The following acts by any volunteer or employee of the Moscow Volunteer Fire Department, are hereby prohibited:

A. Consumption of alcohol or use of a controlled substance (without a prescription) while on the job, on duty or in a Moscow Volunteer Fire Department or City-owned vehicle.


B.
The use of controlled substances and/or alcohol in such a manner that his/her work performance is adversely affected or his/her conduct reflects negatively upon MVFD.  A member should notify Command if any person on the scene of an incident or during 
training sessions is:



1.
Observed using alcohol or controlled substances



2.
Considered to be under the influence of alcohol or controlled substances


C.
The consumption of more than one alcoholic drink within a twelve (12) hour period prior to responding to emergency or non-emergency calls or prior to being on duty [i.e. if a member has ingested more than one (1) alcoholic drink, the member must wait a minimum of twelve (12) hours (from last drink ingested) prior to responding to emergency or non-emergency calls or going on duty.]


D.
Manufacturing, growing, sale or other use of any controlled substance in violation of State or Federal Law.


E.
Driving under the influence of drugs or alcohol from any fire department sponsored function. 
IV. DISCIPLINARY ACTION: 
A.
If a member is suspected of violating PROHIBITED ACTS listed above in III, the following actions will be taken:

1. Command should be notified.

2. An incident report shall be completed by all member(s) involved.

3. Command may request a urine, blood or breathalyzer test be administered to the member(s).  NOTE:  Failure to take the test(s) will result in automatic termination.  Failure of the test (defined as BAC of >0.08% or positive for controlled drugs) shall result in automatic suspension.

4. Command may suspend the member(s) without urine, blood or breathalyzer test if, in the opinion of Command, the member(s) is impaired by drugs or alcohol (see B above).

5. Command shall notify the Chief or Chief’s designee of the suspension, thus initiating the FAIR HEARING PLAN.

6. Command will make every effort to ensure the member does not drive any vehicle (including POV) and that the member is safely escorted home.
V. POLICY ACKNOWLEDGEMENT AND EDUCATION:  A copy of the Moscow Volunteer Fire Departments substance abuse policy shall be given to each employee.  

If members are planning to be near the general public during an incident or event, 
it is strongly encouraged that the member refrains from drinking alcohol.

As members of the Moscow Volunteer Fire Department, all personnel agree to take a blood or breathalyzer test whenever requested to do so by a superior officer. Refusal to take a test will result in automatic termination. 

In order to educate employees about the dangers of controlled substances and alcohol abuse, the Moscow Volunteer Fire Department shall establish a controlled substance and alcohol abuse awareness program.

Periodically, employees will be offered informational sessions during which the dangers of controlled substances and alcohol abuse, the Moscow Volunteer Fire Department’s Drug and Alcohol Free Workplace Policy, the availability of counseling and the Moscow Volunteer Fire Department’s employee assistance plan will be discussed.

6.
CONVICTIONS AND DISCIPLINARY ACTION:  Employees/Volunteers who are convicted of offenses involving controlled substances or alcohol use in the workplace (including employees 
who plead no contest) must inform the Chief of such conviction within five (5) days of the conviction or plea.  Volunteers or employees who violate any aspect of this policy are subject to disciplinary action, up to and including termination.  They may be required, at the Company’s discretion, to participate in and successfully complete a controlled substance or alcohol abuse 
rehabilitation program as a condition of continued participation.

7.
INCORPORATION INTO PERSONNEL POLICY:  This resolution shall be incorporated into the Moscow Volunteer Fire Departments personnel policies.

8.
EFFECTIVE DATE:  This policy shall be effective upon its passage and approval by the Board of Directors.

RESOLVED by the Board of Directors and APPROVED by the Chief, this 10th day of June, 1991.  Revised and approved by the Board of Directors and Chief on May 12, 2003. Revised and approved by the Board of Directors and the Chief on March 13, 2006.




_______________________________

Don Strong, Fire Chief
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RESIDENT FIREFIGHTER/EMT POSITION DESCRIPTION

Resident Firefighter

Responsibility for proficient and effective response and performance as a firefighter; acquiring, maintaining, performing and enhancing the knowledge, skills and abilities required to perform prescribed firefighting, EMS and support functions.

Duties

A.
Management and Supervision
1. Utilizes the chain of command in performing activities, programs, tasks and assignments. The Crew Coordinator is the lowest level of supervision in the Resident Program, and is under the direction of the Division Chief. All residents, will be assigned a Crew Coordinator to whom they will report for duty and use as a resource in communication with Fire Administration.
B.
Emergency Incident
1. Responds to emergency calls in role of firefighter/EMT; works as a member of a team in proficiently conducting a wide range of firefighting, EMS or support tasks and assignments.  Takes direction from fire officers or other personnel.
2. Recognizes, protects and preserves emergency incident evidence and area of origin.  Advises Command of observations and protective measures taken.  Supports investigation personnel as directed.
C.
Personnel
1. Complies with Department policies, rules, regulations, procedures and directives.  Accepts appropriate direction, counseling and discipline from officers.
2. Actively supports and advocates the interests of the department’s volunteer firefighter/EMT personnel in all respects.
D.
Training
1. Successfully completes the Department orientation program.
2. Successfully completes the appropriate apparatus training.
3. Successfully completes the Essentials of Firefighting or EMT-Basic course..
4. Actively participates in training programs to assure the knowledge, skill, ability and proficiency required for the performance of firefighting, EMS and support tasks as required.
5. Participates in post-incident review and analysis. 
E.
Facilities, Apparatus and Equipment
1. Performs assigned tasks to maintain assigned apparatus and equipment in response ready condition.  Advises Crew Coordinator of any service limitations.
2. Performs assigned tasks to maintain resident’s room, fire station, apparatus and equipment in clean, orderly and in a presentable condition.
3. Cares for and maintains assigned personal protective equipment.
F.
General
1. Complies with Department policies, rules, regulations, procedures and directives.
2. Completes records and reports as required or assigned.
3. Develops and maintain a good working and team relationship with the volunteer firefighters, support staff and command personnel of the Department.
4. Participates in special committee assignments.
5. Performs other duties as assigned.
6. Maintains effective and courteous working relationships with:
A. Department personnel.

B. Personnel from other fire protection jurisdictions who may interface with the Department in interagency operations.
C. Law enforcement, medical transport and other personnel involved in emergency incident response or support.
D. Fire prevention and investigation personnel.
E. Public.
MOSCOW VOLUNTEER FIRE DEPARTMENT

Resident Program

APPENDIX “C”

RESIDENT CREW COORDINATOR POSITION DESCRIPTION

Resident Crew Coordinator
The Resident Crew Coordinator plans and oversees the activities of an assigned student fire/EMS crew on a shift; participates in extinguishing and preventing fires, emergency medical services activities, training, public fire education, fire prevention activities, and other related duties as required.  

The Crew Coordinator oversees the activity of an assigned student fire/EMS crew for the shift and is responsible for coaching, record-keeping and coordinating shift training as outlined by the Training Officer.

The Crew Coordinator serves at the pleasure of the Fire Chief and his/her designee. Unprofessional conduct, insubordination, negligence, hazing, harassment or failure to abide by the policies and procedures of the Moscow Volunteer Fire Department and enforce the same may result in demotion from the Crew Coordinator position.

SUPERVISION RECEIVED AND EXERCISED

Under supervision of the Division Chief, who makes assign​ments and reviews work; receives supervision from the on duty Officer. As the lead worker in the Resident fire/EMS crew, overseas the Apparatus Operator and Firefig​hter clas​sifica​tions.

EXAMPLES OF DUTIES -- Duties may include, but are not limited to, the follow​ing: 

Oversees the resident non-emergency shift activities (oversees emergency activities in the absence of a fire officer) of one firefight​ing/EMS crew; acts within established departmental guidelines and regula​tion.

Responds to fire alarms and emergency calls; provides size-up and direction for assigned crew until relieved by a fire officer. The Crew Coordinator is responsible for following appropriate rules and policies; evaluating situations, and deciding on appropriate initial actions. Assists fire officer(s) as required with a brief initial report detailing problems found, actions taken and any safety concerns.

Initiates and participates in fire suppression, rescue, overhaul, salvage, ventilation, and safety ac​tivities of assigned crew; provides guidance to crew members during inci​dents; assigns and directs specific tasks under the supervision of a fire officer/Incident Commander.

Maintains discipline, accountability, and safety of crew members; ensures assigned crew is on duty and response ready at the beginning of each shift.

Completes the Daily Crew Log and forwards it to the Training Officer.

Signs and forewords the Shift Trade form to the Division Chief, after assuring it is complete with all necessary signatures.

Participates in the preventative maintenance, care, operation and upkeep of the assigned crew's fire apparatus, tools, and equipment. 

Facilitates crew physical fitness work outs on duty.

Receives training drills from the Training Officer to provide training to assigned crew; attends/participates in training.

Participates in evaluating performance and training needs of resident firefighters. Documents incidents which show areas needing additional training, to the Training Officer.

Completes required reports such as incident reports, mainte​nance, training reports; assures crew members have read SOG Bulletins and have signed the form to verify.
 

Instructs public in fire prevention methods, in accordance with the Fire Marshal’s guidelines, during fire station tours or other scheduled events.

Assists in maintaining station and requests cleaning supplies through the Training Officer.

Serves as a liaison between resident crew members and fire department administration. 

QUALIFICATIONS

Knowledge of:

Fire behavior and suppression principles, practices, and procedures, and fire hazards common in area; fire suppression tactics and planning.

Emergency medical responses and first aid principles and practices.

Basic fire detection principles, arson and fire investigation, fire cause investigation.

Equipment and tools of assigned company.

Departmental rules, regulations, policies, and procedures.

Principles of Incident Command System.
Principles and properties of hazardous materials.

Basic principles and properties of hydraulics.

Operation and maintenance of fire fighting/rescue apparatus and equipment.

Flammable, hazardous, explosive, toxic materials and building construction for fire protection and fire hazards; fire prevention techniques.

Location of hydrants, streets and geography of the city.

Ability to:

Organize and oversee the activities of one crew.

Lead and direct crew under emergency conditions and routine work.

Remain calm during emergency operations and manage stressful situations.

Facilitate harmonious interactions among crew members and regular department members.

Work in hazardous environment/conditions, confined spaces, and heights.

Work in variable and extreme weather conditions.

Perform duties involving strenuous physical exertion and elements of personal danger and oversee optional crew physical fitness work outs.

Enforce professional standards of the Department.

Compile specific reports; maintain records.

Experience and Training Guidelines:
One year of firefighting experience of which at least two semesters must have been with the Moscow Volunteer Fire Department.

Completion of the following courses prior to or shortly after assuming crew Coordinator responsibilities:

IS-195 Basic Incident Command System (1.0 CEUs)

IS-240 Leadership & Influence (0.9 CEUs)

IS-241 Decision Making and Problem Solving (0.8 CEUs)

IS-242 Effective Communication (0.8 CEUs)

IS-244 Developing and Managing Volunteers (1.0 CEUs)

IS-700 National Incident Management System (0.3 CEUs)

Hazardous Materials Operations Level

License or Certificate
Must possess a valid Driver's License.

Preference, in appointment to the crew Coordinator position, will be given to individuals who possess a current Idaho EMT-Basic Certificate.
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RESIDENT SELECTION PROCESS
Eligibility Requirements
1. Eighteen (18) years of age.

2. Possess a valid driver’s license.

3. Pass a driver’s and criminal background check.

4. Be eligible to be insured by MVFD.

5. Be enrolled, or have the intention of enrolling, as a full-time student at an accredited college or university.

Application Time Period

1. Applications can be picked-up at Fire Stations 1 and 3 of the Moscow Volunteer Fire Department.

2. Completed applications must be returned to the Moscow Volunteer Fire Department by the close of business on the second Friday of April.  Incomplete applications will not be considered.

3. The selection process (interviews and physical agility test) shall be administered on the first Saturday of May, or as scheduled by the Chief. 

Application Process 

1. Complete and return a MOSCOW VOLUNTEER FIRE DEPARTMENT Resident Application by the announced deadline.

2. Provide two letters of recommendation from persons other than parents or guardians.

3. Successfully complete the standard MVFD medical examination administered by a licensed health care professional, under department policy.  The candidate shall pay for the cost of this first medical exam.

4. Pass the MVFD physical abilities test.

5. Participate in the interview selection process.

6. After completion of the interview process, applicants will be given a numerical score based upon the interview process and ranked from highest to lowest in order of completion and desirability.

7. The interview board will utilize the list to make its final selection recommendations to the Chief.  The Chief has the final selection decision.

8. The newly ranked list will become the basis of all selections over the next school year.

9. Applicants will be informed in writing regarding the results of the application process.

Physical Abilities Test
Each candidate must complete the physical agility test in order to be eligible for an oral interview.  The physical agility test will be composed of the following six stations:

(
Fan lift
(
Balance beam walk

(
Ladder climb
(
Hose raise

(
Stair climb
(
Hose drag

Interview Process
1. The Division Chief, with assistance from additional command staff and residents will conduct interviews of all candidates

2. The questions to be used during the interview process will be those approved by the Chief.

3. Applicants will be given a numerical score by each evaluator based upon the interview process and then ranked from highest to lowest in order of completion and desirability.
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RESIDENT SHIFT PROCEDURES

Shift Structure:

Each shift will consist of four (4) firefighters:


1 Crew Coordinator

1 Apparatus Operator


2 Firefighters

1 EMT – (If assigned)

There will be five (5) shifts A, B, C, D & E on a rotating schedule.  Shifts will run seven (7) days a week excluding extended breaks recognized by the University of Idaho.  

Weekday Shifts:  Weekday shifts hours are 1630 – 0730, Monday through Friday.  

Weekend Shifts:  Weekend shifts will be from 0730 – 0730 (24 hrs) starting Saturday morning and running to Monday morning.  If other crewmembers are in the station when on duty, they are expected to respond also.  

Duty Shift Requirements:  Residents are required to remain at the station during their duty shifts.  The only excused absences include prescheduled school commitments (i.e. class) or fire department related classes or training.  Any Resident who expects to miss any portion of their duty shift for the above reasons must complete a Shift Trade form and submit to the Division Chief 24 hours prior to the excused shift.

Shift Coverage:  In the event shift duty conflicts with other resident commitments, a resident may obtain a shift trade by finding another resident to cover his/her shift. A Shift Trade form shall be filled out and turned in to the Division Chief, 24 hours prior to the start of the requested shift trade, for approval. 

Residents must find someone of similar qualifications when they are finding an individual to cover or trade the shift (i.e. an EMT for an EMT and Crew Coordinator for Crew Coordinator).  

Once the Shift Trade form has been received and approved by the Division Chief, the person who accepted responsibility to cover the shift becomes accountable for assuring shift coverage for the resident initiating the trade.

Failure or Inability to Perform Required Duty:

Tardiness or Absence from a duty shift will lead to disciplinary action. Repeated Tardiness or Absences will be handled as specified in the Disciplinary Action section of the Resident Handbook. 

In the course of a semester residents are scheduled for approximately 480 hours of shift coverage. Residents who fall substantially short of this coverage expectation may be removed from the resident program for non-performance of duty.

Crew Coordinator Responsibility:

1. The Crew Coordinator will be responsible for the crew’s duty status and accountability.  

2. The Crew Coordinator is responsible to complete the Daily Crew Log, before going off shift, and turn it in to the Training Officer.

3. The Crew Coordinator shall facilitate fire and EMS training as outlined by the Training Officer.

4. The Crew Coordinator shall serve as a liaison between the residents and fire department administration or Command.

Uniforms:

All crew on duty will be required to wear approved uniforms as specified in the Resident Policies and Procedures of the Resident Manual.  The dark blue fire department T-shirt will be an approved substitute for the standard MVFD duty shirt, as long as the entire crew is uniform. The Crew Coordinator shall determine the uniform of the shift. 
Grooming Standards:
Hair:

1. Hair refers to hair on the head.

2. The length and/or bulk of hair will not be excessive, or present a ragged, unkempt or extreme appearance. 

3. Hair shall be styled in such a way as not to interfere with the efficient use of PPE.

 Sideburns:
1. Sideburns shall be kept neatly trimmed at all times.

2. Sideburns shall not interfere with the sealing surface of an SCBA mask.

Mustaches:
1. Mustaches shall be kept neatly trimmed at all times.

2. Mustaches shall not interfere with the sealing surface of an SCBA mask.

Beards:

1. Full beards are prohibited. 

2. Goatee beards shall not interfere with the sealing surface of an SCBA mask.

Jewelry:   
1. Neck jewelry may be worn but shall not be exposed.

Earrings / Piercings: 
1. Earrings are prohibited

2. All other piercing jewelry is prohibited.

Hand Jewelry
1. One ring may be worn on each hand.

2. Rings shall not interfere with the efficient use of PPE.

3. Fingernails shall be trimmed and not interfere with the efficient use of PPE.

Watches:
1. One wrist watch may be worn.

2. Wristwatches shall not interfere with efficient use of PPE.

Clothing:

1. Your uniform or clothing must be complete, clean, neat, in good repair, and appropriate to the work you are performing.

2. All clothing shall comply with any department SOP’s that may be adopted or already adopted.

3. Any variation to clothing standards will require approval by the Chief or Chief on Duty.

Tattoos:
1. Tattoos that identify membership with gangs or hate groups shall not be exposed. 

2. Tattoos deemed inappropriate or otherwise offensive shall not be exposed.
Exceptions:
1. Exceptions to the grooming standards may be permitted under extraordinary circumstances to be decided on a case-by-case basis.

2. Any hair which interferes with the seal of an SCBA mask will be asked to be shaved or cut the hair that is causing the problem.

Announcements:

The Crew Coordinator on duty, Monday through Friday, is responsible for assuring announcements are done at 1800 and 1830 hours.  If there is a meeting or function, announcements will be started one (1) hour prior to the event.  If a Station #2 or #3 crew is on duty, it is the Crew Coordinators responsibility to assure someone at Station #1 is available to perform announcements.  

Apparatus Check:

The crew on duty will perform a modified truck check, to include SCBA’s.  

EMS CALLS:

For medical calls (nursing homes excluded) the crew on duty will respond with at least one (1) EMT (if available) to Bravo, Charley, Delta and Echo responses.  Upon arrival of the ambulance, patient care will be transferred to the ambulance crew*.  If the ambulance crew requests additional assistance, personnel from the engine may go to the hospital with the ambulance crew.  If personnel leave with the ambulance, the engine may respond to an additional call prior to picking up their crewmember.  Ambulance crews may call for additional help on any call, and the on duty shift may respond to assist as necessary.  
*Unless it is an ILS/ALS patient that requires an Advanced-EMT to continue patient care and there is no Advanced EMT’s amongst the ambulance crew.  

The engine is NOT to respond with only one person on board unless specifically authorized or requested by Command. (E.g. Summer months)
There must always be at least one crew member left with the engine at all scenes.  Under no circumstance is the engine to be left unattended on fire and EMS calls.

FIRE CALLS

Station / Truck Assignments:  The following apparatus are assigned to the following stations.  Each apparatus will be the primary run vehicle from that station for the duty crew.

 Station #1 - Engine #26 and Van #22

 Station #2 - Engine #27 

 Station #3 - Engine #20 

Emergency Fire Calls in the City:
See Moscow Fire Dept. SOG #001.

Radio Response Protocols:

When the on duty crew is leaving the station they shall come up on the radio with “Engine ( # )_  enroute with a crew of ____(number of personnel on board) from 

 (location, i.e. Station 2).  This allows the Chief/Captain on duty to be aware of the number of personnel that is responding; which may influence the tactics used by Command for the call.  

Upon arrival at the scene, give the initial scene size-up.  Example:  “Engine 26 on scene, three-story brick structure, nothing showing at this time.

Mode of Response 
See Moscow Fire Dept. SOG #002.

MVC’s in Rural & Rural Fire Calls:

Only respond a City engine if the call is in the following City response area:  Foothill Road (north), Valhalla Hills (south), Elk’s Golf Course (east), the Idaho-Washington state line (west).  If you have reached the end of the City response area and have not located the incident, notify the Chief or Captain on duty to ask permission to continue.  

If the call is out of the above response area, a rural engine will respond.  If a rural engine responds within the above response area, you will contact Command to determine if you are to stay on scene or return to quarters.  All rural equipment has priority over city engines for response in the rural area.  If a rural engine is staffed, they will respond prior to the city engine unless the Chief/Captain on duty determines otherwise.

Rural Fire Calls:

The on-duty crew shall not respond to Rural fire calls unless Chief/Captain on-duty requests a response of a city engine or gives permission for duty crew members to respond aboard Rural apparatus.  Persons not on duty may respond only after being approved by the Chief/Captain on-duty and only one (1) Resident firefighter per rural engine.
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RESIDENT FUNCTION GUIDELINES
The following pertains to extracurricular functions organized and attended by Residents:

 This form must be submitted to the Chief at least one (1) week prior to the event.

 No underage drinking will be allowed at resident functions, including guests.

 Invitation will be given to at least one company/department officer.

 The quantity of alcohol served will be limited when the function is in the public’s view.

 There must be at least one (1) non-drinking student present at all functions to monitor and provide safe rides home.

 For functions occurring within public view, appropriate gestures, language and clothing will be maintained at all times.  

 A clean-up crew will be assigned and begin clean-up by 1000 hours the day following the function.  Complete clean-up shall occur within a timely fashion.

 Residents are responsible to assure that there is an on-duty crew available to respond apparatus in the case of a response.

Complete the following and secure the Chief’s signature:

Resident Coordinating the function:  







On-duty crew:  










Designated driver:  










Company officer/department officer invited:  






Chief’s Signature approving the event:  
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Date:

Stdent Requesting Trade(#1) Crew Boss

Student Trading(#2). Crew Boss

Trading

ey of week, Month, Day, Teat) ey of week, Month, Day, Teat)

Reason for Trade.

Signatures

Student # 1 Student #2.

Crew Boss. Crew Boss

Division Chief:

* Submit Shift Trade Form for approval at least 24 hours prior to the requested trade date.





Moscow Volunteer Fire Department

Daily Crew Log

Crew: ______ Date: _________________Crew Coordinator: __________________________

Duty Crew Members:
   Present Entire Shift?
Shift Covered by:

1_________________________      Yes   No    _____________________________

2_________________________      Yes   No    _____________________________

3_________________________      Yes   No    _____________________________

4_________________________      Yes   No    _____________________________

5_________________________      Yes   No    _____________________________

6_________________________      Yes   No    _____________________________

Reason for Crew Members Absence?


Time of Shift Coverage?

1____________________________________________________________________

2____________________________________________________________________

3____________________________________________________________________

4____________________________________________________________________

5____________________________________________________________________

6____________________________________________________________________

Assignment for Announcements: 


  Completed?

1______________________________     

 Yes       No

2______________________________     

 Yes       No

	Calls
	Address or Location
	
	Fire:
	EMS:
	HM:
	Other

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	


Training: (Attach Training Sheet)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________​​​​​____________________________________________________________________________________________________________
General Information: (Damaged/missing equipment, supplies needed, etc.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature of Crew Coordinator: __________________________________________________
	Date:


	Silent   General      City    Rural  
	Run #

Office use only

	Type of Call:
	Type of Occupancy:

	Address:

	Eng. #(s)
	# FF’s:
	# Amb. Crew

	Time Responded:
	Time Returned:

	Officer in Charge:
	Engine back in Service?          Yes           No   

	Name of person filling out form:


Fire / Incident & Call Report

	How Extinguished:__________________________ Equipment Used:__________________________

Hose Laid:  1-3/4”______________    2-1/2” __________________ 3”_____________ 5”_________

Comments:  (Reference PCR #)____________________________________________________________

________________________________________________________________________________________________

______________________________________________________________________________________

	
	Agidius
	
	Gibbs
	
	Roberts

	
	Ahrndt
	
	Greenfield
	
	Robinson, C-536

	
	Bageant
	
	Greenwood
	
	Robinson, K--629

	
	Barnett
	
	Harris-526
	
	Robinson, S-538

	
	Bastin
	
	Hitch, Jim-643
	
	Rogers

	
	Baxter
	
	Hitch, Jimmie
	
	Sanders

	
	Behre-507
	
	Huie
	
	Schneider-509

	
	Benjamin
	
	Jahns-534
	
	Schwager-531

	
	Bennett-423-Capt 3
	
	Jaquish-524
	
	Shearer-533

	
	Benson-412-Batt 2
	
	Kaus-638
	
	Shepard-512

	
	Blubaum-425
	
	Lacish
	
	Stavros

	
	Button-103-Fire 2
	
	Leander-535
	
	Steele

	
	Campbell-520
	
	Lewis-Fire 3
	
	Strong, C

	
	Carscalen-513
	
	Lundquist-619
	
	Strong, D-Fire 1

	
	Chiavaras-519
	
	Luther
	
	Teal

	
	Cramer-528
	
	Martinson-641
	
	Thomas

	
	Crossler, A
	
	Maurin-644
	
	Tower-506

	
	Crossler, K.-632
	
	McCabe
	
	Uberuaga-422-505-Capt 2

	
	Crossler, T-411-Batt 1
	
	McMillan-630
	
	Veseth-532

	
	Croston
	
	Millstein
	
	Vorhies, St-514

	
	Culverhouse
	
	Odenborg
	
	Wakefield

	
	Cyr-527
	
	Ogle
	
	Watson-413-Batt 3

	
	Daniels
	
	Olson-634
	
	Wilkinson-510

	
	Domras-522
	
	Ostrom
	
	Williams-421-Capt 1

	
	England
	
	Oswald-519
	
	Zylstra

	
	Ery-642
	
	Overton
	
	

	
	Foreman, D
	
	Parker-517
	
	

	
	Foreman, J
	
	Pederson-635
	
	

	
	Fisk
	
	Pence
	
	

	
	Gabriel-414-Batt 4
	
	Rasmussen
	
	

	
	
	
	Redman
	
	


Please write the Engine #, Amb # or POV next to the person’s name.
	Approved Cleaning Supplies
	Quantity

Needed 

	409
	

	Comet
	

	Glass Cleaner
	

	Toilet Bowl Cleaner
	

	Bleach
	

	Hydrogen Peroxide
	

	Pine Sol
	

	Dishwasher Soap
	

	Hand Soap
	

	Vehicle Soap
	

	Turnout/Shop Towed Detergent
	

	Trash Bags
	

	Vacuum Bags
	

	Urinal Cake
	

	Scouring Block
	

	Sponge
	

	Toilet Bowl Brush
	

	Vehicle Scrub Brush
	

	Dish Scrub Brush
	

	Paper Towels
	

	Toilet Paper
	

	Shop Towels
	


To be filled out and turned into the Training Officer BEFORE requested items run out.

Date: _____________________Time: _____________Station needing Items: _________
Signature of requesting party: _______________________________________________
Administration: 
                                               EMS/Training:
                                                                                              
229 Pintail Ln. Moscow, ID 83843
                          603 S. Main St. Moscow, ID 83843

(208) 882-2831/ Fax: (208) 882-5746 
                     (208) 883-7082 / Fax: (208) 883-7083

Moscow Volunteer Fire Department

INCIDENT REPORT
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Name: __________________________________
Date:____/____/____

Signature:​​​​​​​​​​​​​​​​_____________________________________________________


Moscow Volunteer Fire Department 

Witness Statement

Last Name _____________________First Name ______________________MI______

Date of Birth __________________
Address __________________________________

City _____________________ State ______________Zip Code___________________

Telephone __(_____)________________ Social Security # _______________________

Driver’s License # ___________________ State__________ Age_______ Sex _______ 

Height ________ Weight _________ Hair ________ Eyes ________

WITNESS STATEMENT (use additional statement sheet if necessary)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________

______________________________

WITNESS





OIC/INVESTIGATOR

______________________________

______________________________

DATE



TIME


DATE



TIME
City of Moscow

Employee Notice of Injury Form

For your own protection, we ask that you complete this form for any injury on the job even though you may not seek medical attention at the time of the incident.

Please print or type

Name: ​​​​​__________________________________    SOC. SEC. ____________________

Address:________________________________________________________________________________________________________________________________________
Date of Birth: _____________  Age:______  No of Children Under 18: ______________

Date on Which Accident Occurred: __________________ Time: ___________________

Place of Accident or Exposure:  ________________________________________________________________________
Injury Reported to (Person):  ________________________________________________________________________
Disability Beyond Date of Accident?    ______Yes  ______No

If Yes, Give Date Last Worked: __________  Returned to Work: ______Yes  ______No

What was Employee doing when Accident Occurred? ________________________________________________________________________
________________________________________________________________________________________________________________________________________________
________________________________________________________________________
How did Accident Happen? ________________________________________________________________________
________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________
What Machine, Tool, Substance, or Object was most closely connected with Accident?  ________________________________________________________________________
________________________________________________________________________________________________________________________________________________
Was Accident caused by Failure of a Machine or Product?  If Yes, Explain: ________________________________________________________________________________________________________________________________________________
If Mechanical Apparatus or Vehicle, what part of it?  ________________________________________________________________________
________________________________________________________________________
Were Mechanical Guards, or other Safeguards Provided?  _____Yes  _____No  ____NA

Was Injured Using Them:  ______Yes  ______No  ______NA

Describe the Injury or Illness in Detail: ________________________________________________________________________
________________________________________________________________________
________________________________________________________________________________________________________________________________________________
Indicate Body Part Affected: ___________________   Left__________ Right_________

Was this Part of Body Injured Before?  ______Yes  ______No

Write Brief Description of Treatment(s) Given: 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name and Address of Physician: ________________________________________________________________________
________________________________________________________________________
Employee hereby expressly authorizes the State Insurance Fund and the Industrial Commission to exchange all records necessary for the administration of this claim, including medical records relative to employee’s physical or mental condition, both prior to and after injury listed.

________________________________________

Signature of Injured Person 

________________________________________

Signature of Supervisor or Department Head

Office Use Only:


Route to: ( Chief    ( Asst. Chief / Fire Marshal    ( EMS Division Chief


	    ( Battalion Chief / Captain    ( Training Officer





Signature of Investigating Officer(s):  ________________________________________


				    ________________________________________
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